
Annual Governance and Accountability Return  Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£  million; or
• where the higher of gross income or gross expenditure was £25,000

or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return 2

Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000  complete Form 3 of the Annual Governance and Accountability Return at

Proper Practices.

 
The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
• The Annual Internal Audit Report must be completed by the authority’s internal auditor.
• Sections 1 and 2 must be completed and approved by the authority.
• Section 3
The authority  approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must
before 1 July 202 .

must return to the external auditor by email or post (not both)
no later than 30 June 

a bank reconciliation as at 31 March 

ask for any additional documents needed.

Annual Governance and Accountability  Section 1, Section 2 and Section 3 – External Auditor 
Report 

Publication Requirements

Before 1 July  authorities must
• Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
• Section 1 - Annual Governance Statement approved and signed, page 4
• Section 2 - Accounting Statements  approved and signed, page 5
Not later than 30 September  authorities must
• Notice of conclusion of audit
•
• Sections 1 and 2 of AGAR It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
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Local Councils, Internal Drainage Boards and other Smaller Authorities*

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.



Page 2 of 6

Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return (AGAR)  
• The authority Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide

• Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments  be approved by the authority and properly initialled.

• The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

•
auditor by email or post (not both) no later than 30 June 

• The Annual Governance Statement (Section 1)  be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references

•
the authority for approval. The authority  in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights peri
.

•
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

•

reconciliation. The external auditor  be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must Box

More help on bank reconciliation is available in the Practitioners’ Guide*.
• page 5. Do not just send a copy of the detailed

reasons for all variances. Include complete numerical and narrative analysis to support the full variance.
• .
•

• must set the commencement date for the

• The authority  
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 

 
Local Councils, Internal Drainage Boards and other Smaller Authorities*

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
www.nalc.gov.uk or from www.ada.org.uk

Completion checklist –

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Have all highlighted boxes have been completed?

Has the bank reconciliation as at 31 March  been reconciled to Box 8?

Have all highlighted boxes been completed by the internal auditor and explanations provided?

Has all additional information requested, including the dates set for the period 
for the exercise of public rights, been provided for the external auditor?

Trust funds – have all disclosures been made if the authority as a body corporate is a 
sole managing trustee? NB: do not send trust accounting statements unless requested.

the signature of the Chair of the approval meeting?

Yes No

presentation to the authority for approval?
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During the financial year ended 31 March 2026, this authority's internal auditor acting independently and on thebasis of an assessment of risk, carried out a selectivu 

"".""i*uni oi comptiance with the relevant procedures andcontrols in operation and obtained appropriate evidence rrom tne autnority.
The internal audit for 2a25126 has been carried oul in accordance with this authority's needs and planned coverage.on the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Setout below. are the objectives of internal control and alongsid; il i[; internal audit conclusions on whether, in allsignificant respects, the control objectives were beinjiirriur"o irriougrrout the financial year to a standard adequateto meet the needs of this authority.

Annual Internal Audit Repo$ ASASfAS

risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
For any other
Date(s) internal audit undertaken

| 'Llt \ I LbLs z-qlo tl I 2nzb,

Signature of person who ./taz
carriedouttheinternataudit 61.rya# ,

Name of person who carried out the internal audit

A\,rLTohi Rua.qg55

L loL+lLdLlJate

throughout the financial year.records have beenA.

ThisB. itswithcompliedauthority financial ons we reregulati payments rtedsuppo allby invoices,
reexpenditu was andapproved wasVAT for.accounted

Ihis assessedauthority the toriskssignificant itsachieving and reviewedobjectives the adequacyof arra to these.
U. The or ratesprecept resultedrequirement from na adequate budg process;etary againstprogress

the was andmonitored; reserves were
E, Expected wasincome fully onbased conect prices, recorded andproperly promptly

VATand was accounted for.
F. Cash

VAT
werepayments propedy allsupported by cashreceipts, was andapproved

for,accounted
G, Sa tolaries andemployees llowances to members were accordancetn withpaid this authority's

a and PAYE and Npprovals wererequirements properly applied
Fl. Asset and investments were complete and accurate and maintained-
L Periodic bank account caried out during thereconciliations were
J. statementsAccounting urid theprepared were onng year prepared corectthe basisaccounting (receipts

and rncomeorpayments and expenditure thetoagreed), cash book, anbysupported auditadequate
tra from andrecords where anddebtors werecreditors recorded.
lfK" the certifiedauthority itself as from limitedexempt assurance revlew n metit2024t25, the

criteriaexemption and itselfdeclaredcorrectly t4eexempt, hari limited{ii autharity assurancec!ret:tew ifs )t'21/?q tickASAR ?rol caverecl")
I The the uiredauthority published oninformationreq to atdate thewebsite/webpage up time theof

auditinternal n accordance with relevantthe legislation.
M.

TheN. hasauthority complied the publication irements forrequ 2A24t25 AGAR
A pG4 1 GuldancePage tVoles).

Theo. has withauthority complied laws, &regulations proper topractices datarelating digital and

P. (For local councils only)

as a trustee.Trust funds charitable) - The council met its

Annual Governr
Local Councils,

ance and Accountability Return ZOZSIZ6 Form 3
lnternal Drainage Boards and other SmallerAuthorities
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$ection I *Annual s*vernanse $tatement 2S35136

We acknowledge as the members of:

Cctz^c t U

of internal control, including arrangements for

to the best of our knowledge and belief, with

1 March 2026, that:

Signed by the Chair and Clerk of the meeting where

approval was given:

.--->
Chair )

,$$--u'r-."Clerk I

our responsibility for ensuring that there is a sound system

the preparation of the Accounting Statements' We confirm'

r"sp"ci to the Accounting Statements for the year ended 3

This Annual Governance Statement was approved at a

meeting of the authoritY on:

fi/of/?ozb
and recorded as minute reference:

l+,{ 
:

*Please provide exPlanations to the external auditor on a separate sheet for each 'No' response and describe

how the authoritY will address
Governance Statement.

the weaknesses identified' These sheets must be published with the Annual

2025126 Form 3
other Smaller Authorities*

accordancetnstatementsls accountingprepared
Auditthewith and Regulations.Accounts

financialeffectiveforhaveWe inl^ anangementsplaceput
offor theand preparationthe year,duringmanagement

the accounting statements.
and responsibilWacceptedmade arrangeffientsproper

tnand resourcesmoneythe publicfor safeguarding
its charge.

conkolintemalofanmaintained systemWe adequate2,.

detectand fraudto preventmeasures designedincluding
effectiveness.itsreviewedandand corruption

has anly done what it has the tegal Wwer to do and has

complied with Proper Practices in doing so'3. We have assured ourselves that there are no matlers

of actual or potential non-compliance with laws,

regulations and Proper Practices that could have a

significant financial effect on the ability of this

authority to conduct its business or manage its

finances.
during the year gave all Persons
inspect and ask questions about

interested the oPPortunitY lo
this authoritY's accounts.forthe yearduring4. opportunitYWe properprovided

withaccordance thetneleclors'ofexercise rightsthe
Auditandtheof Accounts Regulations.requirements

faces and dealt with them ProqeilY.

financiat and other rlsks ,?
consideted and dacumented the

5. We carried out an assessment
authority and took appropriate steps to manage those..

risks, ineluding the introduction of intemal controls and/or

external insurance cover where required.

of the risks this

person. independent of the financial

to give an obiective iiew on whether

needs of this smaller authoritY.

afor competentananged
andcontrols procedures,

themeetcontrolsintemal

S, We maintained throughout the year an

effective system of intemal audit of the
adequate and
accounting

records and control systems
to its attention bY internal andresponded to matters

erternal audit.
brought

?. We took appropriate action on all matters raised

in reports from internal and external audit.

end if relevant.

busrnessrtsabout activilvhaveshoulditeverythingdrsc/osed
theafter yearevenfsthe taking placeyear includingdurtng

commitments, events or transactions, occuning eilher

during or after the year-end, have a financial impact on

this authority and, where appropriate, have included them

B. We considered whether any litigation, liabilities or

in the accounting statements.
has met all of its responsibilities where,

corporate,ll ls a so/e managing trustee

frust or frusfs.

as a body
of a lacal

trustee we discharged our accountability
responslbilities for the f und(s)/assets, including
financial reporting and, if required, independent
examination or audit.

fundsTrust includingo councilslocal only)(For
solethe managingnI our ascharitable, capacity

has made suitable anangements for its lT and data

management and has comptied with proper practices ih

doing so.

{0. We have put in place anangements for the effective lT

and data management in accordance with proper

during the Year under review.practices

Annual Governance and Accountability Return
Local Councils, lnternal Drainage Boards and
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Section ? - Accou*ting $tatement* 302S126 for

tl; st€gr\Ar|'t6L' ^l Cdttnje-t u

Total balances and reserves

as recorded in the tinancial
at the beginning of the Year
records. Value must agree

to BoxT of year.
1. Balances brought

forward

received.

levies)andrates/DBsforof (oramouftt precePtTotal
Exclude grantsanytn the year.receivableorreceived2. (+) PrecePt or Rates and

Levies

grants received.

/esscashbookin therecordedasorincome receiptsTotal anylncludealreceived (tinerales/leviesorthe precePt3. (+) Total other receipts

behalfonandfomadeor paymentsTotal expenditure
wages,andsa/ariesInclude grossallof emploYees.

pensionemploYerscontributians'NIemploYers payments'severanceandgratuitiescontributions'

4. (-) Staff costs

any).5. (-) Loan interesUcaPital

repayments
thetn cash-recordedaso{ paymentsTotal expenditure

interest/caPitalloanandcostsstaff (line 4)less6. (-) All other PaYments

Tatal balances and reserves at the

mustequal (1+2+3) - (4+5+6)'
end of the Year.

?. (=) Balances carried
forward

asat
cashaccounts,bankdepost'tarldallof currentsurnThe March21heldinvestmentstermshorlandholdings

reconciliation,bankwithTo agree
S, Total value of cash and

short term investments

31 March.

made,sitownsthe authoritYtheallof prcpertYThe atasterm investmentsandassefs longfixedifsallofup

and assets

$. Totat fixed assets Plus
long term investments

loansallofMarch31atasbalancecapitaloutstandingThe
PWLB),(includingthirdfrom parties10. Total borrowings

For guidance refer to the Practitioners' Guide secfions 2'31 to 2'33
thetnthe figuresI Dot

abovestatementsaccounting
transactions?trustanyexclude

I certify that for the year ended 31 tvlarch 2026 the Accounting

Si"t""nent" in this Annual Governance and Accountability

Returnhavebeenpreparedoneitherareceiptsandpayments
;;;";; and expenditure basis following the guidance in

Gor"rn.n"" and Accountability for Smaller Authorities - a

iiJiii"""o, Guide to proper-practices and present fairly

the financial position of this authority"

Signed by Responsible Financial Oflicer before being

pri""nt"i to the authority for approval'

C,4rnL"4
ts/o+/ zoza

Date

I confirm that these Accounting Statements were

approveO by this authority on this date:

as recorded in minule reference, . : :

Signed by Chair of the meeting where the Accounting

G--=, {.' UOf1D.l ,..,.,,,,.,r,':,11 .-.
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Annual Governance and Accountability Return 2025/26 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Forvis Mazars LLP

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1 
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our 
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable 

*We do not certify completion because:

• summarises the accounting records for the year ended 31 March 2026 and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2025/26

3 External auditor certificate 2025/26
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the 
year ended 31 March 2026

External Auditor Name

External Auditor Signature Date

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

24 September 2026

Section 3 – External Auditor’s Report and Certificate 2025/26

In respect of                                     Westerham Town Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited 
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International 
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would. 
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate 
for those local public bodies with the lowest levels of spending.
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website –
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which:

Not applicable
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